Canvas @ Yale

Changing Your Time Zone Settings in Canvas
/ Zoom Integration

By default, all assignment due dates and calendar events in Canvas are set to Eastern Time
(ET) because that is the location of Yale's primary campus. Individuals can change their
personal time zone settings.

@ Ifyou change your time zone setting and create a new event or assignment, the date /
time will appear in your selected time zone for you, but will appear for everyone else in
their selected time zone.

If you or your instructor are using any third-party tools or integration, like Zoom,
activities and events listed within these tools may not be automatically updated
based on your Canvas settings. However, any associated Canvas calendar events for

those activities will be updated.
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Updating Your Time Zone in Canvas

1. In the left side global navigation menu, click the "Account" button.
2. Inthe pop-out, select the "Settings" button.

FP

Flora Prentice

Account
Logout
Dashboard
Notifications
Courses Profile PL 101 01: Sampling C¢
PL10101
B Files ng 2020
Groups :
Settinglg ’ i GH 5
ePortfolios '
Calendar
ﬁ Content Migrations
®

Sign Up
BETA

3. Onthe next screen, click the "Edit Settings" button on the right-hand side.

— Flora Prentice's settings
Notifications Ways to Contact
Account «» Flora Prentice's Settings '
Profile Email Addresses
e Files Full Name: Flora Prentice timberley.marini@g... ¥
Dashboard This name will be used for grading.
| Settings Flora Prenti —+ Email Address
n

& Display Name: orabrentice

Cnses ePortiolios People will see this name in discussions, messages and comments. Other Contacts Type
Prentice, Flora
. 2 Sortable Name: ! Contact Method

&& Content Migrations This name appears in sorted lists. T
Groups Language:  System Default (English (US))

Time Zone:  Eastern Time (US & Canada) ? 2, Edit Settings J}“l
Calendar

. 2 Download Submissions

i Web Services
Sign Up , . P .

T Canvas can make your life a lot easier by tying itself in with the web tools

you already use. Click any of the services in "Other Services" to see what
@ we mean.
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4. Click on the "Time Zone" drop-down menu that is now available to edit.
5. From the list, select the appropriate time zone for your location.
6. Once selected, click the "Update Settings" button to save your changes.

Hawaii (-10:00) a

— Flora Prentice's settings Alaska (-09:00/-08:00)

Pacific Time (US & Canada) (-08:00/-07:00)
Arizona (-07:00)

(S

Notifications Mountain Time (US & Canada) (-07:00/-06:00)
et Flo| central Time (Us & Canada) (-06:00/-05:00)
: Evoike Eastern Time (US & Canada) (-05:00/-04:00)
Dasfhizard Files FullName: | |ndiana (East) (-05:00/-04:00)
Settings e
Display Name: | |nternational Date Line West (-12:00)
Courses ePortfolios American Samoa (-11:00)
A& Content Migrations Sortable Name: | Midway Island (-11:00)
Groups Tijuana (-08:00/-07:00)
. Language: Chihuahua (-07:00/-06:00)
Mazatlan (-07:00/-06:00)

Calendar

Time Zone: Eastern Time (US & Canada) (-0 “}o

3

Sign Up 6
BETA Cancel Update Settings

Inbox
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Updating Your Time Zone in the Zoom Integration

¢ When you update your time zone setting for Canvas, all of your Calendar events will
update as well.

Zoom sessions scheduled through your Canvas course integration get an associated Canvas
Calendar event for students and instructors to use. When you go to your Calendar area [A]
(left), your Calendar events will reflect the time change.

However, if you go directly to the Zoom Tool [B] in your course (right), the times will still be
listed in the old time zone. This is because the Zoom Tool has its own time zone setting
preference.
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= SAMPO1901 » SAMP 019 01: Sample Course 1%

Today * * March 2020 Wiak Agenda

SUN MON TUE WED THU FRI SAT ( wing 2000 Zoom
Account Hame Your current Time Zone is [GMT-04:00] Eastern Time (US and Canadal, &
Canvas tima zone praferance .
change updated Zoom
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Tripto Assignments
reabaddy Col
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22 26 28 displays Zoom Sessions in ET Pl L . " 458011
fiid 10a 5AMP ‘ B SAMP 019 01: Online Class Meetings 8
- on, Mar 30 (Recurring) 2 ! 458-01%
e F Media Library ‘:": . CUTTINE S AMP 019 01: Online Class Meetings "
SAMP il Conferences
an hy , ) arring) 011
: Syllabus et fecari) SAMP 019 01: Online Class Mestings ks
Meatings 1:00PM 9

To update your Zoom Tool time zone:

1. Go to one of your Canvas courses that has the Zoom Tool enabled and click the "Zoom" tool
link in the course navigation menu.
2. At the top of the page, click the Pencil edit icon next to the current time zone.

que — SAMPO01901 > SAMP019201: Sample Course 19
<

@ Spring 2020 Zoom

e
Account Home Your current Time Zone is (GMT-04:00) Eastern Time (US and Canada)
@ Zoom
Dashboard
Modules Upcoming Meetings Previous Meetings Cloud Recordings Get Training [
Assignments
Courses
Q i Start Time Topic Meeting ID
uizzes
S8
(_J oups i i S »
o Discussions Tomorrow (Recurring) . ) 658-013-74 .
1:00 PM SAMP 019 01: Online Class Meetings 8 Join
28s Grades o
Calendar p |
eople "
Wed, Mar 25 (Recurrin
( 658-013-74

Files E} . SAMP 01% 01: Online Class Meetings 8 Join

3. Inthe pop-up, click on the "Time Zone" drop-down menu and select the appropriate time

zone.
4. Once selected, click the "Update" button.
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(QIVI 1= L 1.UU) FdBU Fdgu r
(GMT-10:00) Hawaii

(GMT-08:00) Juneau

(GMT-08:00) Alaska

Please Select Time; (GMT-07:00) Vancouver X

(GMT-07:00) Pacific Time (US and Canada)

_ (GMT-07:00) Arizona (3]
Time Zone
(GMT-07:00) Tijuana
Language English

o Update Cancel

5. When you return to the Zoom Tool, your session dates will reflect the time zone you
selected.

Y&]C — SAMP01901 > SAMP 019 01: Sample Course 19

Off zoom

Account Home Your current Time Zone is (GMT-07:00) Pacific Time (US and Canada). £

%) | Zoom

Dashboard
Modules Previous Meetings Cloud Recordings
Assignments
Courses

Quizzes Start Time Topic
Ul

AR

Groups Discussions

Tomorrow (Recurring)

SAMP 019 01: Online Class Meetings
10:00 AM

Now the Zoom Tool displays the
newly selected time zone

preference Wed, Mar 25 (Recurring)

SAMP 019 01: Online Class Meetings
10:00 AM

Course Reserves Mon, Mar 30 (Recurring)

10:00 AM SAMP 019 01: Online Class Meetings

Media Library

nferenc
Cenfe = Wed, Apr 1 (Recurring)

SAMP 019 01: Online Class Meetings
10:00 AM

Syllabus
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Q¢  For more help, please contact canvas@yale.edu.
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